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PUBLIC WORKS DEPARTMENT
RIGHT-OF-WAY PERMIT
Permits are only issued from May 1st until October 1st each year. 
Please plan accordingly.
All construction must be completed by October 15th.
$250.00 Permit Fee (non-refundable)




	

	APPLICANT - COMPANY NAME:
Click or tap here to enter text.

	CONTACT PERSON:
Click or tap here to enter text.

	ADDRESS:Click or tap here to enter text.
	EMAIL:Click or tap here to enter text.

	CITY/STATE/ZIP:Click or tap here to enter text.
	CELL PHONE:Click or tap here to enter text.

	PHONE:Click or tap here to enter text.
	

	
PROJECT LOCATION

	ADDRESS:Click or tap here to enter text.
WINTER PARK, COLORADO 80482

	
PROJECT DATES

	CONSTRUCTION START DATE:Click or tap here to enter text.
CONSTRUCTION END DATE:Click or tap here to enter text.
*Job must be finished, and the Right-of-Way restored to its original condition by the end date. Failure to do so is in violation of state and local codes. Permit extensions may be granted by calling the Public Works Department at (970)726-8081x214 or email to ROW@wpgov.com.

	

	UNCC Locate Ticket Number:  Click or tap here to enter text.

	
CUT INFO
	WORK
DESCRIPTION
	
WORK TYPE
	TRAFFIC
CONTROL
	INSTALLATION
WILL BE

	Asphalt☐
	Boring☐
	Water (min depth 9’)☐
	Flaggers☐
	In the road☐

	Concrete☐
	Jacking☐
	Sewer (min depth 9’)☐
	One Lane Closure☐
	In the ditch☐

	Curb&Gutter☐
	Trenching☐
	Electric (min depth 48”)☐
	Road Closure☐
	In the shoulder☐

	
	
	Gas (min depth 36”)☐
	Parking Restriction☐
	Other☐

	
	
	Telephone (min depth 36”)☐
	Other☐
	Click or tap here to enter text.
	
	
	Cable (min depth 36”)☐
	Click or tap here to enter text.	

	
	
	Fiber Optics (min depth 48”)☐
	
	

	
	
	Other☐
	
	

	
	
	Click or tap here to enter text.	
	

	FOR ANY ROAD CLOSURE, YOU MUST FOLLOW THE STEPS OUTLINED
 IN #6 OF THE APPLICATION REQUIREMENTS!
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INSTRUCTIONS FOR RIGHT-OF-WAY USE PERMIT
1. One (1) application must be completed for each installation.
2. Application must be completed and signed by the applicant. Incomplete applications will be denied.
3. This application must be submitted to the Public Works Department (in person) 80500 US Highway 40, Winter Park, CO (or) email to ROW@wpgov.com at least 5 working days prior to the anticipated start of the installation.  (All other required documentation MUST be attached and submitted with the Right of Way Use Permit Application). 
4. Except in cases of emergency, as defined by the Town of Winter Park Standards and Specifications for Design and Construction, revised May 2012, no work shall begin until a valid permit has been issued by the Town of Winter Park. This application is not a valid permit until approved and signed by a Town Official. Any construction started prior to permit issuance, will result in a penalty of $500 to the contractor and/or criminal charged.
5. A permit fee of $250 is required with the submittal of this application. 
6. You must have a current Winter Park Business License and proof must accompany this application. 
7. A cost estimate to repair the road to its original condition must accompany this application.
8. A surety bond in the amount of 150% of the cost estimate (or) Annual General Contractor Liability Bond (COI) of $1M in a form acceptable to the Town of Winter Park is required with the submittal of this application. You must submit a new Surety Bond for each application. Surety Bonds shall be valid for two (2) years from the date of work completion. 
9. A detailed sketch of the worksite must accompany this application and must show the placement of the utility or town road access.
10. A detailed traffic control plan, including signage and distances, must accompany this application.
11. All work done must comply with the Town of Winter Park Standards and Specifications for Design and Construction and all requirements listed in the “Requirements” section of this application.
REQUIREMENTS
1. Valid Permit issued by the Town of Winter Park prior to construction.
2. Applicant must mark the work site prior to submitting application.
3. Utilities must be buried to a minimum depth as required by the appropriate utility company. 
a. (Any utility not buried to minimum depths will be the responsibility of the utility company after the bond period)
4. Applicants are required to call for all utility locates from the appropriate agency.
5. Roadways must always be capable of re-opening for emergency vehicles.
6. FOR ANY ROAD CLOSURES. Applicants MUST send an email to roadclosures@wpgov.com and provide the following information: street/road name, date of road closure, time of closure, expected time to reopen, nature of work requiring the road closure, contact information including name and phone number. When road re-opens, applicant MUST send another email to roadclosures@wpgov.com stating that the street/road has reopened. Failure to perform these steps for a road closure will result in a fine and the suspension or revocation of any and all other open permits and permit application pending for the Contractor. 
7. Sidewalks and traffic lanes need to be open Thursdays 3pm thru Sunday 8pm, especially in the downtown corridor.  
8. A copy of this permit application shall always be available for inspection at the work site.
9. If worksite fails inspection upon completion of installation, Contractor has ten (1) calendar days after notification to repair the worksite to the Town of Winter Park Standards and a re-inspection fee of $100 shall be assessed. If the worksite fails a second inspection, the Town reserves the right to have the work performed by a third-party contractor of the Towns choice and the work billed to the permit holder.
10. Failure to perform under any one (1) permit issued to the Contractor may result in the suspension or revocation of any and all other open permits and permit applications pending for Contractor.
11. Flowable fill will be required as backfill on any cuts made to paved surfaces.
12. Compaction test is required and must be certified by a professional Geo-Tech Engineer. Documentation of the test is required at time of Inspection.
13. Applicant MUST schedule an inspection with the Public Works Street Superintendent. Please email request to ROW@wpgov.com.
14. The Town of Winter Park Public Works Department will randomly inspect depths of utilities placed in Right-of-ways.
15. Photo documentation will be required of the flow fill placement, the asphalt t-patch, or the Engineers passing compaction test.
16. All Flaggers must be CDOT Certified (including appropriate apparel) as outlined in MUTCD Requirements.
17. The Town will require boring on all asphalt roads less than five (5) years old.
18. Any road cuts within paved Right-of-ways older than five (5) years will require proof of a density test meeting Minimum Town Standards either by compaction or flowable fill.

By signing below, I hereby acknowledge that I have read and understand the REQUIREMENTS of this permit application.

Click or tap here to enter text.
________________________________________________
Authorized Signature	
Click or tap here to enter text.
________________________________________________
Date			
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