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PUBLIC WORKS DEPARTMENT              
RIGHT-OF-WAY PERMIT
Permits are only issued from May 1st until October 1st each year. 
Please plan accordingly.
All construction must be completed by October 15th.
$250.00 Permit Fee (non-refundable)




	ROW PERMIT NUMBER: (to be completed by Office Personnel Only)

	

APPLICANT INFORMATION

	APPLICANT - COMPANY NAME:
Click or tap here to enter text.

	CONTACT PERSON:
Click or tap here to enter text.

	ADDRESS:Click or tap here to enter text.
	EMAIL:Click or tap here to enter text.

	CITY/STATE/ZIP:Click or tap here to enter text.
	PHONE:Click or tap here to enter text.

	OWNER INFORMATION:
Click or tap here to enter text.

	ENGINEER - COMPANY NAME:
Click or tap here to enter text.


	PROJECT LOCATION

	ADDRESS:Click or tap here to enter text.
WINTER PARK, COLORADO 80482

	PROJECT DATES

	CONSTRUCTION START DATE:Click or tap here to enter text.
CONSTRUCTION END DATE:Click or tap here to enter text.
*Job must be finished, and the Right-of-Way restored to its original condition by the end date. Failure to do so is a violation of state and local codes. Only one permit extension may be granted by calling the Public Works Department at (970)726-8081x214 or email to ROW@wpgov.com.
APPROVED HOURS OF CONSTRUCTION: 7:00 AM – 7:00 PM

	PRECONSTRUCTION MEETING REQUIREMENT: 
A scheduled preconstruction meeting with Town staff may be required. Upon review of a complete application, the applicant will be notified if there will be a required preconstruction meeting or provided a written exemption at the discretion of the Town of Winter Park Public Works Department. 
Requested Preconstruction Meeting Date (if applicable): Click or tap here to enter text.


	UNCC Locate Ticket Number:  Click or tap here to enter text.

	

	
CUT INFO
	WORK
DESCRIPTION
	
WORK TYPE
	TRAFFIC
CONTROL
	INSTALL LOCATION

	Asphalt☐
	Boring☐
	Water (min depth 9’)☐
	Flaggers☐
	In the road☐

	Concrete☐
	Jacking☐
	Sewer (min depth 9’)☐
	One Lane Closure☐
	In the ditch☐

	Curb & Gutter☐
	Trenching☐
	Electric (min depth 48”)☐
	Road Closure☐
	In the shoulder☐

	Sidewalk ☐
	Sawcut ☐
	Gas (min depth 36”)☐
	Parking Restriction☐
	Other☐

	Landscape ☐
	
	Telephone (min depth 36”)☐
	Sidewalk ☐
	Click or tap here to enter text.
	
	
	Cable (min depth 36”)☐
	Other☐
	

	
	
	Fiber Optics (min depth 48”)☐
	
	

	
	
	Drainage ☐
	
	

	
	
	Click or tap here to enter text.	
	

	FOR ANY ROAD CLOSURE, YOU MUST FOLLOW THE STEPS OUTLINED
 IN #5 OF THE APPLICATION REQUIREMENTS!
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INSTRUCTIONS FOR RIGHT-OF-WAY USE PERMIT
1. One (1) application must be completed for each installation.
2. A cost estimate, including quantities for expected materials and labor, to repair the road to its original condition, must accompany this application. Please complete and submit the attached Cost Estimate Worksheet on page five (5).
3. A site plan, including applicable cross-section details of the proposed work must accompany this application and must show the placement of the utility or Town road access.
4. A detailed traffic control plan, including signage and distances, must accompany this application.
5. Application must be completed and signed by the applicant. Incomplete applications will be denied.
6. This application must be submitted to the Public Works Department (in person) 80500 US Highway 40, Winter Park, CO (or) email to ROW@wpgov.com. The Town has 5 business days to review the application for completeness and provide notice of either a required Preconstruction Meeting or written exemption and Approved ROW Permit. All Preconstruction meetings will be scheduled at the discretion and availability of the Town Staff. Approval of the ROW Permit is not guaranteed during the Preconstruction Meeting as the Town reserves the right to review and coordinate ROWs permit impact across all Town Agencies.  
7. All other required documentation must be attached and submitted with the Right-of-Way Use Permit Application. 
8. Except in cases of emergency, as defined by the Town of Winter Park Standards and Specifications for Design and Construction, no work shall begin until a valid permit has been issued by the Town of Winter Park. This application is not a valid permit until approved and signed by a Town Official. Any construction started prior to permit issuance will result in a penalty not to exceed $2,650 for each separate violation against the applicant and may result in a criminal violation. Each day of violation shall be considered a separate offense.
9. A permit fee of $250 is required with the submittal of this application. 
10. Applicants must have a current Winter Park Business License and proof must accompany this application. 
11. Prior to the issuance of a Right-of-Way Permit, pursuant to Section 5-2-3 of the Town Code of Winter Park, applicants must provide proof acceptable to the Town of an insurance policy or Certificate of Insurance that meets the coverage requirements.  Coverage requirements can be found on page six (6) of this application. If applicant fails to procure or maintain insurance policies providing the required coverages, and minimum limits, the Town may immediately revoke the Right-of-Way Permit. 
12. Prior to the issuance of Right-of-Way permit, every applicant shall defend, indemnify, and hold harmless the Town, its officers, employees, agents and their insurers from and against all liability, claims, costs, and demands on account of injury, loss or damage, including, without limitation, claims arising from bodily injury, personal injury, sickness, disease, death, property loss or damage, or any other loss of any kind whatsoever, which arise out of or are in any manner connected with the permit issued, to the extent such injury, loss or damage is attributable to the act, omission, error, professional error, mistake, negligence or other fault of the applicant, the applicant’s employees, subcontractors or anyone else employed directly or indirectly by any one (1) of them or by anyone for those acts any of them may be liable.  The acceptance of a permit shall constitute such an agreement by the applicant. The applicant shall defend, investigate, handle, respond to and provide defense for and defend against any such liability, claims or demands at the sole expense of the applicant or, at the option of the Town, agree to pay the Town or reimburse the Town for defense costs incurred by the Town in connection with any such liability, claims or demands.  The applicant shall, to the fullest extent permitted by law, defend and bear all other costs and expenses related thereto, including court costs and attorney fees, whether any such liability, claims or demands alleged are groundless, false or fraudulent
13. [bookmark: _Hlk195103382]Prior to the issuance of the Right-of-Way permit, every applicant shall provide the Town with a guarantee in an amount equal to one hundred and ten percent (110%) of the estimate of the cost of restoration. The irrevocable letter of credit or performance bond shall run for a period of at least two (2) years beyond the anticipated initial acceptance date of the work identified on the permit. The applicant, by receipt of a Right-of-Way Permit, expressly warrants and guarantees complete performance of the work in a manner acceptable to the Town, warrants and guarantees all work done by the applicant for a period of two (2) years after the date of initial acceptance, and agrees to maintain upon demand and to make all necessary repairs during the two-year period.
14. All work done must comply with the Town of Winter Park Standards and Specifications for Design and Construction, Title 5, Chapter 2 of the Town Code of Winter Park, and all requirements listed in the “Requirements” section of this application.
REQUIREMENTS
1. A valid Right-of-Way Permit must be issued by the Town of Winter Park prior to any construction within the right-of-way.
2. Applicants are required to call for all utility locates, mark the worksite and provide the UNCC locate ticket number prior to submitting an application. It is the responsibility of the applicant to refresh all utility locate marks, prior to engaging in or during construction activities. 
3. Utilities must be buried to a minimum depth as required by the appropriate utility company. 
a. (Any utility not buried to minimum depths will be the responsibility of the utility company after the guarantee period)
4. Roadways must always be capable of re-opening for emergency vehicles.
5. FOR ANY ROAD CLOSURES. Applicants must send an email to roadclosures@wpgov.com and provide the following information: street/road name, date of road closure, time of closure, detour routes, expected time to reopen, nature of work requiring the road closure, and contact information including name and phone number. When the road re-opens, applicant must send another email to roadclosures@wpgov.com stating that the street/road has reopened. Failure to perform these steps for a road closure will result in a fine and the suspension or revocation of any and all other open permits and permit application(s) pending for the applicant. 
6. Sidewalks and traffic lanes in the “Downtown Corridor” (as shown on page 7) must be open Thursdays from 3:00 p.m. through Monday at 7:00 a.m., Construction can only take place during approved construction hours unless exemption is provided by Town Manager. 
7. Applicant must provide notice to the Town of Winter Park Public Works Department Staff in the event of changes to Construction Activities or Contractor Means and Methods based on unforeseen conditions determined in the field. Failure to provide notice will result in a fine and the suspension or revocation of any an all-other open permits and permit application(s) pending for the applicant. 
8. A copy of this permit application shall always be available for inspection at the work site.
9. After completion of work operations, the applicant shall notify the Public Works Street Superintendent or designee either by phone or by email (ROW@wpgov.com) and an inspection shall be scheduled. During the inspection, applicants are required to email photos of bedding, required utility marking tape, completion of lifts, and proof of all structural reinforcement. Initial acceptance shall be made if all work meets Town and permit standards. Further, approximately thirty (30) days prior to the expiration of the two-year guarantee, the applicant shall notify the Town of the need for a final inspection. If the worksite fails inspection upon completion of installation, applicant has ten (10) calendar days after notification to repair the worksite to the Town of Winter Park Standards and a re-inspection fee of $100 shall be assessed. If the worksite fails a second inspection, the Town reserves the right to have the work performed by a third-party contractor of the Towns choice and the work shall be billed to the permit holder.
10. Photo documentation will be required prior to the closure of all open trenches, placement of flowable fill, the asphalt t-patch, or the Engineers passing compaction test.
11. A compaction test is required and must be certified by a professional Geotechnical Engineer. Documentation of the test is required at the time of Inspection and a copy must be provided to the Town.
12. Backfill on any cuts made to paved surfaces are required to meet the most recent CDOT Standards.
13. The Town of Winter Park Public Works Department will randomly inspect the depths of utilities placed in Right-of-Ways.
14. All Flaggers must be CDOT Certified (including appropriate apparel) as outlined in MUTCD Requirements.
15. The Town may require boring (depending on type of utility installation) on asphalt roads less than five (5) years old. Age of asphalt will be provided during the review of the application. 
16. Vegetation and Landscaping disturbed during the execution of this ROW permit will be required to be restored by the applicant per Town of Winter Park Standards
17. Failure to perform under any one (1) permit issued to the applicant may result in the suspension or revocation of any and all other open permits and permit applications pending for applicant.
18. It is the contractor's responsibility to identify expected means and methods within the application or during the preconstruction meeting. Trenchless projects, their potential risks, expense, and all associated liability policies, are required to be disclosed to town staff for comprehensive review.

By signing below, I hereby acknowledge that I have read and understand the REQUIREMENTS of this permit application.

Click or tap here to enter text.
________________________________________________
Authorized Signature	
Click or tap here to enter text.
________________________________________________
Date			
















PROJECT COST ESTIMATE
[bookmark: Text1][bookmark: Text2][bookmark: Text3]
Area of ASPHALT @ $20.00 S.F.
Length       x Width       = $      
[bookmark: Text4][bookmark: Text5][bookmark: Text6]Area of CONCRETE @ $25.00 S.F.
Length       x Width       = $      
[bookmark: Text7][bookmark: Text8][bookmark: Text9]Area of ROAD BASE @ $160.00 C.Y.
Length       x Width       = $      
[bookmark: Text10][bookmark: Text11][bookmark: Text12]Area of REVEGETATION @ $6.00 S.F.
Length       x Width       = $      
[bookmark: Text13][bookmark: Text14]Linear Feet of CURB AND GUTTER @ $35.00 L.F.
Linear Feet       = $      


[bookmark: Text15]TOTAL PROJECT COST ESTIMATE $      

*As noted under INSTRUCTIONS #13 of the ROW Application:
Prior to the issuance of the Right-of-Way permit, every applicant shall provide the Town with a guarantee in an amount equal to one hundred and ten percent (110%) of the estimate of the cost of restoration.  Minimum performance bond requirement is $7,500
[bookmark: Text17][bookmark: Text16]GUARANTEE AMOUNT
Total Project Cost Estimate $       X 110% = $       








TOWN OF WINTER PARK COVERAGE REQUIREMENTS

Prior to the issuance of a Right-of-Way Permit, pursuant to Section 5-2-3 of the Town Code of Winter Park, applicants must provide proof acceptable to the Town of an insurance policy or certificate that meets the coverage requirements as follows: 
(1) Workers' Compensation Insurance and Employers' Liability Insurance with minimum limits of $500,000.00 each accident.
 (2) Commercial General Liability Insurance with a minimum limit of $1,000,000.00 for all damages arising out of bodily injury, personal injury (including coverage for employee and contractual acts), including death, at any time resulting therefrom, arising out of any one (1) occurrence, and not less than $2,000,000.00 general aggregate for all damages arising out of bodily injury, including death, at any time resulting therefrom, during the policy period.  This policy shall also include coverage for blanket contractual and independent contractor risks.  The limits of commercial general liability insurance for broad-form property damage (including products and completed operations) shall be not less than $1,000,000.00 for all damages arising out of injury to or destruction of property in any one (1) occurrence, and not less than $2,000,000.00 for all damages arising out of injury to or destruction of property, including the Town's property, during the policy period.  The commercial general liability insurance policy shall include coverage for explosion, collapse and underground hazards, and a severability of interests’ provision.
(3) Protective Liability and Property Damage Insurance covering the liability of the Town shall be obtained and maintained during the life of the permit.  The limits shall be increased to the same limits as described above for the applicant's Commercial General Liability Insurance.
(4) Comprehensive Automobile Liability Insurance with minimum combined single limits for bodily injury and property damage of not less than $1,000,000.00 each occurrence, $1,000,000.00 aggregate with respect to each of the applicant's owned, hired and non-owned vehicles assigned to or used in performance of the services, and a severability of interests’ provision.  The applicant shall be solely responsible for any deductible losses under any policy required, and the Town shall be named as additional insureds on all insurance policies and certificates.  The insurance provided by the applicant shall be primary to insurance carried by the Town and all other additional insureds, and the principal defense of any claims resulting from the applicant's obligations shall rest with the applicant's insurer.   
The Certificate of Insurance shall identify the permit issued by the Town and the coverage afforded.  The applicant shall be responsible for notifying the Public Works Director within two (2) business days of the cancellation or substantive change to any insurance policy. If the applicant fails to procure or maintain insurance policies providing the required coverage, conditions, and minimum limits, the Town may immediately revoke the Right-of-Way Permit.
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